
AGENDA
BENBROOK CITY COUNCIL
THURSDAY, APRIL 21, 2016

911 WINSCOTT ROAD, BENBROOK, TEXAS
PRE-COUNCIL WORKSESSION 7:00 P.M.

CENTRAL CONFERENCE ROOM

1. Review and discuss agenda items for regular meeting

REGULAR MEETING 7:30 P.M.
COUNCIL CHAMBERS

ALL AGENDA ITEMS ARE SUBJECT TO FINAL ACTION

CALL TO ORDER

A. GENERAL

INVOCATION/PLEDGE OF ALLEGIANCE

Invocation To Be Given By Pastor Gary Oliver With Tabernacle Of Praise

MINUTES

1. Approve Minutes Of The Regular Meeting Held April 7, 2016

CC MINUTES-04-07-16.PDF

PRESENTATION BY MAYOR AND MEMBERS OF COUNCIL

CC-2016-02 Nominations For 2016-2017 North Central Texas Council Of Governments 
Executive Board

CC-2016-02 NCTCOG BOARD NOMINATIONS.PDF

REPORTS FROM CITY MANAGER

G-2238 Accept Finance Report For Period Ending March 31, 2016

G-2238 FINANCE REPORT MARCH 2016.PDF, G-2238 REVENUE 
CHART.PDF, G-2238 EXPENDITURE CHART.PDF, G-2238 SALES TAX 
COMPARISON.PDF

G-2239 Adopt Resolution Authorizing The Transfer Of The Duties Of Vital Statistics 
Registrar To The County Clerk Of Tarrant County

G-2239 TRANSFER VITAL STATISTICS REGISTRAR.PDF, G-2239 
RESOLUTION - TRANSFER VITAL STATISTICS.PDF, G-2239 TARRANT COUNTY 
CERTIFICATION AND RESOLUTION.PDF

G-2240 Recommend Contractor For 41st Year Community Development Block Grant 
Program

G-2240 RECOMMEND CDBG CONTRACTOR 41ST YEAR.PDF

INFORMAL CITIZEN COMMENTS

COUNCIL MEMBER AND STAFF COMMENTS

ADJOURNMENT

I.

II.

III.

IV.

Documents:

V.

Documents:

VI.

Documents:

Documents:

Documents:

VII.

VIII.

IX.
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MINUTES 
OF THE 

MEETING OF THE 
BENBROOK CITY COUNCIL 
THURSDAY, APRIL 7, 2016 

 
The regular meeting of the Benbrook City Council was held on Thursday April 7, 2016 at 
7:30 p. m. in the Council Chambers at 911 Winscott Road with the following Council 
members present: 
     Jerry Dittrich 
     Renee Franklin 
     Larry Marshall 
     Rickie Allison 
     Mark Washburn 
     Ron Sauma 
              
Also Present:    Andy Wayman, City Manager 
     Dave Gattis, Deputy City Manager 
     Joanna King, City Secretary 
     Tommy Davis, Fire Chief 
 
Others Present:   Ed Gallagher, Planning Director 
     Bill Smith 
     Members of Boy Scout Troop 720 
      Andrew Evans 
      Briggs Kelly 
      Porter Phillips 
      Jaiden Patel 
      Matthew Lovl 
      David Mayberry 
      Dan Cooper, Scout Master  
     and 7 other citizens 
            
I. CALL TO ORDER 
 
 Meeting called to order at 7:30 p. m. by Mayor Dittrich. 
 
II. INVOCATION/PLEDGE OF ALLEGIANCE 
 
 Invocation given by Mayor Pro-Tem Rickie Allison. 
 The Pledge of Allegiance was recited. 
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III. MINUTES  
 

1. Minutes of the Regular Meeting held March 17, 2016 
 
 Motion by Dr. Marshall, seconded by Mr. Allison to approve the minutes of the 

regular meeting held March 17, 2016. 
  
 Vote on the Motion: 
 
 Ayes: Ms. Franklin, Dr. Marshall, Mayor Dittrich, Mr. Allison, Mr. Washburn, Mr. 

Sauma 
 
 Noes:  None 
  
 Motion carries unanimously. 
 
IV. PRESENTATION BY TAX INCREMENT FINANCE DISTRICT BOARD OF 

DIRECTORS 
 

TIF-2016-02 Ratify Engineering Contracts with Dunaway Associates, LP for 
Benbrook Towne Crossing (Benbrook Field) Project 

 
a. General Engineering Consulting Services for Vista Way, Benbrook Field 

Drive, and Mercedes Street Access Drive 
b. General Engineering Consulting Services for Floodplain Services for Vista 

Way and Walnut Creek 

 Dave Gattis Gave the following report: The Tax Increment Financing Board 
approved the First Amendment to the Developer Participation Agreement for 
Benbrook Towne Crossing Project on November 30, 2015.  The City Council 
subsequently ratified the First Amendment at their February 4,  2016 meeting. 

 
 The next step in the process is to authorize the engineering contracts to begin 

design of the various components, including Vista Way.  City Staff negotiated 
contracts with Dunaway Associates for the work, based on their previous 
experience on the project. 

 
 The project was split into two contracts, one for the general engineering services 

for which the TIF is responsible, and one for the floodplain study which is split 
between the TIF and the Developer. 

 
1. The General Engineering contract includes the design, surveying, 

permitting, right-of-way and easement services, bidding, and construction 
monitoring for Vista Way and utilities, Benbrook Field Drive and utilities, 
and the two access driveways.  The TIF is responsible for 100% of the 
cost of this contract, which has a maximum fee of $441,298. 

 
2. The Floodplain Engineering contract includes analysis of floodplain 

impacts on Walnut Creek resulting from the Vista Way construction, as 
well as for future development by the Developer across and upstream on 
Walnut Creek.  The intent is to accurately delineate the areas that may be 
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developed.  The TIF and the Developer will split the cost evenly on this 
contract, which has a maximum fee of $89,420. 

 
 Both contracts are set up as an hourly cost basis with a maximum fee, so that 

any savings incurred during the project will benefit the TIF.  The TIF has 
sufficient funds available to pay for the engineering costs.  No City funds will be 
used. 

 
 The TIF Board voted to approve the contracts on March 22, 2016. 
 
 Motion by Mr. Allison, seconded by Ms. Franklin to ratify the engineering 

contracts with Dunaway Associates, LP for the Benbrook Towne Crossing 
Project. 

 
 Vote on the Motion: 
 
 Ayes: Ms. Franklin, Dr. Marshall, Mr. Allison, Mayor Dittrich, Mr. Washburn, Mr. 

Sauma 
 
 Noes: None 
 
 Motion carries unanimously. 
 
V. REPORTS FROM CITY MANAGER 
 

A. GENERAL 
 
 G-2235 Approve Interlocal Agreement with Tarrant County Inter-

Jurisdictional Emergency Management Program 
 
 Tommy Davis gave the following report: The Texas Local Government Code 

allows cities to enter into interlocal agreements for the purpose of jointly 
performing governmental functions.   

 
 Benbrook has requested to enter into an interlocal agreement with Tarrant 

County for participation in the Inter-Jurisdictional Emergency Management 
Program (I-JEMP).  The I-JEMP allows Benbrook to join a group of Tarrant 
County cities for emergency management planning and coordination under the 
leadership of the Tarrant County Emergency Management Office.  For many 
years, City Staff has written and maintained a separate emergency management 
plan.  Through the I-JEMP, Tarrant County and other member cities have 
established similar programs for comprehensive emergency management 
including mitigation, preparedness, response and recovery.   

 
 Joining the I-JEMP eliminates redundant annual updates currently undertaken by 

Benbrook, saving significant Staff time.  In addition, the I-JEMP leverages the 
combined resources of the cities and Tarrant County.  The program includes the 
preparation and maintenance of an inter-jurisdictional emergency management 
plan for the City of Benbrook and Tarrant County. 
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 There is no cost to join the program. 
 
 Motion by Mr. Washburn, seconded by Dr. Marshall to approve the interlocal 

agreement with Tarrant County for the Inter-Jurisdictional Emergency 
Management Program. 

 
 Vote on the Motion: 
 
 Ayes: Ms. Franklin, Dr. Marshall, Mr. Allison, Mayor Dittrich, Mr. Washburn, Mr. 

Sauma 
 
 Noes: None 
 
 Motion carries unanimously. 
 

G-2236 Approve Interlocal Cooperation Contract with North Central 
Texas Trauma Regional Advisory Council 

 
 Tommy Davis gave the following report: The Texas Local Government Code 

allows cities to enter into interlocal agreements for the purpose of jointly 
performing governmental functions.   

 
 The North Central Texas Trauma Regional Advisory Council administers a grant 

program on behalf of the Texas Department of State Health Services to provide 
evacuation trailers to strategic public safety partners.  The City of Benbrook has 
requested to enter into an interlocal cooperation contract with the North Central 
Texas Trauma Regional Advisory Council to participate in the Evacuation Trailer 
Project.  Program participation provides Benbrook with a fully equipped/stocked 
evacuation trailer for use in the event of a catastrophic event.  There is no charge 
for the trailer.   

 
 Once granted, the City holds title to the trailer and is responsible for its 

maintenance, upkeep and insurance.  The cost to maintain and insure the trailer 
is minimal.     

 
 Motion by Mr. Sauma, seconded by Mr. Allison to approve the interlocal 

cooperation contract with the North Central Texas Trauma Regional Advisory 
Council for participation in the Evacuation Trailer Project.     

 
 Vote on the Motion: 
 
 Ayes: Ms. Franklin, Dr. Marshall, Mr. Allison, Mayor Dittrich, Mr. Washburn, Mr. 

Sauma 
 
 Noes: None 
 
 Motion carries unanimously. 
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G-2237 Approve Development Agreement regarding annexation of HOG 
Management. Limited, et al, property (992.72-acre Helen Groves 
Tract) 

 
 Dave Gattis gave the following report: As part of the boundary adjustment with 

the City of Fort Worth that was completed in October 2014, two properties were 
too large to transfer automatically into Benbrook’s corporate limits.  In 
accordance with State law, both properties were notified by letter in August 2015 
of the opportunity to enter into a Development Agreement whereby the City 
agrees not to annex for five years so long as the property remains in agricultural 
use.  The 35.44-acre Ludie property near the I-20/Aledo Road intersection did 
not respond by the required deadline, and the City annexed that property in 
November 2015. 

 
 Legal representatives of the 992.72-acre Helen Groves tract contacted the City 

and requested a 90-day delay to consider their options.  In December, the 
Groves attorney advised that they wished to exercise the Development 
Agreement option.  Staff and the City Attorney negotiated the terms of the 
Agreement during the period from December through February, and the 
landowner secured the necessary signatures in March. 

  
 The Agreement provides that the City will not annex the property for a period of 

five years, provided that the property is undeveloped and remains in agricultural 
use.  If the owners sell a portion of the property and subdivide it, that part will be 
annexed.  At the end of five years, the entire property will be annexed, unless 
there is a reason that both parties want to extend the Development Agreement. 

 
 Motion by Mr. Washburn, seconded by Mr. Sauma to approve the Development 

Agreement with HKS Management, Limited and authorize the Mayor to execute 
the agreement. 

 
 Vote on the Motion: 
 
 Ayes: Ms. Franklin, Dr. Marshall, Mr. Allison, Mayor Dittrich, Mr. Washburn, Mr. 

Sauma 
 
 Noes: None 
 
 Motion carries unanimously. 
 
VI.  INFORMAL CITIZEN COMMENTS 
  
VII. COUNCIL MEMBER AND STAFF COMMENTS 
 
 Councilmember Franklin expressed appreciation to Benbrook Chick fil-a, all area 

Chick Fil-a’s,  Benbrook Police Officer, Benbrook Firefighters and citizens for the 
support and contributions provided during the Fort Worth Police Officer Pearce fund 
raiser.  She advised the check from the event will be presented to the family on 
Wednesday, April 13, 2016. 
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VIII. ADJOURNMENT 
 
 Meeting adjourned at 7:50 p.m. 

 
 

        APPROVED: 
 
       ______________________ 
       Jerry B. Dittrich, Mayor 
 
ATTEST: 
 
__________________________ 
Joanna King, City Secretary 
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GENERAL FUND 
 
General Fund revenues for the month of March were $1,374,372.  Property tax collections were 
$152,701.  Sales tax collected in February but received by the City and recognized as revenue in 
March was $149,580 for the month.  A separate summary of sales tax revenue collections is 
provided for informational purposes.  General Fund revenues collected through the end of March 
were $13,173,939 or 79.06 percent of the budget.   
 
General Fund expenditures for the month of March were $1,772,755.  Expenditures through the 
end of March were $8,120,346 or 46.42 percent of the adopted budget.  March expenditures 
include the General Fund payment to the TIF for current property tax revenue. 
 
For the 2015-16 fiscal year-to-date, total General Fund revenues of $13,173,939 exceeded 
General Fund expenditures of $8,120,346 by $5,053,593.   
 
DEBT SERVICE 
 
Debt Service revenues collected for the month of March totaled $6,036; all revenue was from 
property taxes.  There were no Debt Service expenditures for March.  Total revenues for 2015-16 
in the amount of $388,791 were exceeded total expenditures of $1,384,463 by $995,672.   
 
EDC 
 
EDC revenues as of March 31, 2016 were $376,583.  Sales tax revenue received by the EDC for 
the fiscal year was $353,423.  Interest earnings for the year were $23,160.  EDC expenditures for 
March were $47,813.  Revenues for the year in the amount of $376,583 exceeded total 
expenditures of $329,794 by $46,789. 
 
CAPITAL PROJECTS 
 
Total revenues received through March 31, 2016 for the Capital Projects Fund were $1,022,437.  
March revenues include the City’s payment to the TIF for current property tax revenue.  There 
were no expenditures for the Capital Projects Fund in March 2016.  For the 2015-16 fiscal year, 
total revenues of $1,022,437 exceeded total expenditures of $128,388 by $894,049. 
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CASH & INVESTMENTS 
 
On March 31, 2016, the City had $26,416,960 invested at varying interest rates; the EDC had 
$6,119,427 available. 
 
RECOMMENDATION 
 
Staff recommends that City Council accept the finance report for the period ending March 31, 
2016. 
 
 
 



OCT NOV DEC JAN FEB MAR APR MAY JUNE JULY AUG SEPT

2014-15 484,634 955,402 4,929,898 3,078,804 2,304,726 1,362,198 502,176 673,698 703,244 558,506 699,887 438,979

2015-16 562,313 987,115 4,118,735 3,044,455 3,086,948 1,374,372

YTD 14-15 484,634 1,440,036 6,369,934 9,448,738 11,753,464 13,115,662 13,617,838 14,291,536 14,994,780 15,553,286 16,253,173 16,692,152

YTD 15-16 562,313 1,549,428 5,668,163 8,712,618 11,799,566 13,173,939

% Increase 14-15 to 15-16 16.0% 7.6% -11.0% -7.8% 0.4% 0.4%
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OCT NOV DEC JAN FEB MAR APRIL MAY JUNE JULY AUG SEPT

2014-15 1,041,570 1,091,832 1,656,040 1,254,598 1,233,716 1,202,501 1,771,545 885,387 1,631,225 1,140,779 1,121,353 1,185,105

2015-16 1,165,220 1,053,458 1,776,743 1,161,320 1,190,850 1,772,755

YTD 14-15 1,041,570 2,133,402 3,789,442 5,044,039 6,277,755 7,480,256 9,251,801 10,137,188 11,768,413 12,909,192 14,030,545 15,215,650

YTD 15-16 1,165,220 2,218,678 3,995,421 5,156,741 6,347,591 8,120,346

% Change 2014-15 to 2015-16 11.87% 4.00% 5.44% 2.23% 1.11% 8.56%
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CITY OF BENBROOK       

SALES TAX ANALYSIS  FIRST QUARTER SECOND QUARTER THIRD QUARTER FOURTH QUARTER ANNUAL

AS OF MARCH 31, 2016 YEAR-TO DATE OCTOBER NOVEMBER DECEMBER SUB-TOTAL JANUARY FEBRUARY MARCH SUB-TOTAL APRIL MAY JUNE SUB-TOTAL JULY AUGUST SEPTEMBER SUB-TOTAL TOTAL

2008-09 953,512        115,329    196,597    147,653    459,579    118,851    208,401    166,682    493,933    115,362    117,485    120,110    352,957    179,591    201,954    142,882    524,427    1,830,896     

2009-10 825,281        130,551    172,053    106,827    409,432    116,050    173,780    126,019    415,849    110,808    212,181    132,414    455,403    138,682    194,432    152,442    485,557    1,766,240     

 

2010-11 1,067,938     212,494    161,967    160,492    534,954    199,141    190,084    143,760    532,985    245,116    223,000    181,216    649,331    229,160    196,711    175,140    601,011    2,318,281     

2011-12 1,157,753     218,564    161,430    186,638    566,632    251,517    168,551    171,053    591,121    236,986    178,165    188,604    603,754    218,557    178,708    161,070    558,335    2,319,841     

2012-13 1,148,376     215,752    184,452    181,368    581,572    222,555    170,084    174,164    566,803    201,241    164,765    202,525    568,531    211,491    178,411    170,324    560,225    2,277,131     

2013-14 1,099,328     215,869    177,403    161,342    554,614    234,503    154,780    155,432    544,714    229,367    176,980    175,792    582,138    217,955    199,305    187,172    604,432    2,285,899     

2014-15 1,145,572     215,101    207,526    173,580    596,207    236,852    149,782    162,730    549,365    219,751    181,230    163,667    564,648    213,300    189,185    164,742    567,227    2,277,446     

2015-16 1,074,788     216,144    177,560    175,150    568,854     202,909    149,580    153,446    505,934               

Change 2008-09 to 2009-10 -13.45%

Change 2009-10 to 2010-11 29.40%

Change 2010-11 to 2011-12 8.41%

Change 2011-12 to 2012-13 -0.81%

Change 2012-13 to 2013-14 -4.46%

Change 2013-14 to 2014-15 4.21%

Change 2014-15 to 2015-16 -6.18%    

Budget 2015-16 1,900,000     

Projected 2015-16 1,900,000     

Variance from Budget -               
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The City Secretary serves as the Local Registrar for birth and deaths that occur within the 
Benbrook City Limits.  These duties were assumed in 1987.  All birth and death records prior to 
1987 are maintained by Tarrant County. 
 
Pursuant to a change to Section 191.023 of the Texas Health and Safety Code, the duty to 
maintain birth and death records in a municipality may be transferred back to the County Clerk if 
the County Clerk agrees to assume the responsibility and if approved by the Commissioners Court 
and City Council. 
 
Benbrook is one of six cities in Tarrant County that has retained the Local Registrar functions.  The 
City processes an average of 90 death certificates and 9 birth certificates annually. 
 
Although most funeral homes and mid-wives are aware that Benbrook serves these functions, 
most citizens and the general public first seek assistance from Tarrant County for certified birth and 
death certificate copies.  This has caused delays for those seeking vital records to be expedited for 
business reasons.  In addition, funeral homes normally have to make a special trip to Benbrook to 
secure death certificates for an event occurring within Benbrook.  With a transfer of duties, the 
certificates are obtained through Tarrant County where they transact most of their business.  
 
On April 5, 2016, the Tarrant County Commissioners Court approved a resolution authorizing the 
agreement to transfer Benbrook Vital Records to the Tarrant County Clerk’s office. 
 
If approved by the Benbrook City Council, the duties of Vital Statistics Registrar will be transferred 
to the County Clerk with the transfer to be accomplished by May 1, 2016. 
 
Notification of the transfer of Vital Records will be posted on the City’s website and the known 
funeral homes doing business with the City of Benbrook will be notified of the change. 
 
RECOMMENDATION 
 
Staff recommends that the City Council adopt the Resolution transferring the duties of Vital 
Statistics Registrar to the County Clerk of Tarrant County effective May 1, 2016. 
 



RESOLUTION NO. 2016-04 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF BENBROOK, 
TARRANT COUNTY, TEXAS TRANSFERRING THE DUTIES OF VITAL 
STATISTIC REGISTRAR TO THE COUNTY CLERK OF TARRANT COUNTY 

 WHEREAS, the City of Benbrook (herein referred to as “City”) desires to transfer the 
duties of Vital Statistics Registrar to the County Clerk of Tarrant County; and  

 WHEREAS, pursuant to Section 191.023 of the Texas Health and Safety Code, the 
County Clerk has certified that her office has sufficient resources and finances to assume the 
duties, which include maintenance of birth and death records of the City; and 

 WHEREAS, the Commissioner’s Court of Tarrant County has approved a resolution 
authorizing the transfer of the duties to the County Clerk.  

 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
BENBROOK, TEXAS THAT: 

SECTION 1 

 The duties of Vital Statistics Registrar are hereby transferred to the County Clerk of 
Tarrant County with the transfer to be accomplished by May 1, 2016. 

Passed and approved by the City Council of the City of Benbrook, on this 21st day of 
April, 2016. 
 
 
 
        _________________________ 
        Jerry B. Dittrich, Mayor 
 
 
Attest: 
 
 
___________________________ 
Joanna King, City Secretary 
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The 41st Year Community Development Block Grant (CDBG) Project is designated for sidewalk 
construction along the south side of the 5600 and 5700 Blocks of Bellaire Drive in northeast 
Benbrook in Benbrook’s Country Day Meadows Addition CDBG target area. 
 
BIDS RECEIVED 
 
The County opened bids on March 16, 2016.  Four bids were received: 
 
 
 
 
 
 
 
 
 
Raytech Services, LLC submitted the low bid of $81,878.54. The engineer’s estimate for the 
project was $118,859.00.  Raytech Services, LLC has satisfactorily performed similar work on a 
CDBG project in Benbrook (under a different name).  They have also performed comparable 
projects in the DFW area. 
 
FINANCING 
 
The City’s allocation of funds for the 41st year is $120,924.33.  The City’s consultant, Teague Nall 
& Perkins, provided engineering services for the project.   
 
RECOMMENDATION 
 
Staff recommends that the City Council recommend that Tarrant County award the 41st year 
Community Development Block Grant Project to Raytech Services, LLC in the amount of 
$81,878.54. 
 

 
 
 
 
 
 

 CONTRACTOR BASE BID 
1. Raytech Services, LLC $81,878.54 

2. Klutz Construction, LLC $111,975.70 

3. Jay Mills Contracting, Inc. $127,945.50 

4. Ragle, Inc. $144,713.00 
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CDBG Target Area 
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